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 The Inspired Learning Group 

ILG is a new and growing independent Schools group committed to excellence in education. ILG’s 

reputation is built on strong national local leadership, a determination to provide the highest-

quality teaching, a broad curriculum and personal support for every child. 

The ILG group currently encompasses three Schools with pre-prep, prep and nurseries and a 
stand-alone nursery.  It employs some 100 teaching and support staff, in the care and education 
of over 400 pupils. ILG is a growing educational group 

 We promote and preserve the unique character and identity of each School 
 We foster best practice in every aspect of our Schools' provision 
 We support and monitor teacher performance, investing in regular and appropriate staff 

training and development 
 We strive to challenge all children to realize their full potential in all fields of endeavour 
 We encourage open and effective communication between our Schools and our parents 
 We seek to engage and work with our parents at every available opportunity. 

 

Buxlow Preparatory School  

Our Mission Where we are 
 
Buxlow provides a creative, happy and inclusive community in which teachers inspire a love of 
learning and children strive to achieve personal excellence in all endeavours. 

 
 
Our Vision Where we would like to be 
 
Buxlow aspires to be the School of choice for families who seek a happy, inspirational and vibrant 
learning environment that nurtures and challenges its staff to achieve personal excellence and to 
become resilient, responsible and caring citizens of the future 

 
Our School Values: 
 
In keeping with our family School and academic ethos, our six chosen School Values reflect our 
Mission and Vision statements and are lived daily within the School: 

 Excellence  Aims 1 and 3, School mission and Vision 

 Determination  School Song and Prayer 

 Honesty  Aims 2 and 3 

 Kindness  Aims 4 and 5 

 Respect  Aims 4 and 5 

 Responsibility  Aims 3, 4 and 5 
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Logo  

 
On a Badge Shield with solid brown background and red edging, are the letters 
‘B’ and ‘S’ for Buxlow School. 

The colour of security, protection and material wealth, brown signifies 
stability, and support, particularly in relation to the protection and support of 
the family, as well as a keen sense of duty and responsibility, which core 
School values.  The colour brown emotes security, and a sense of belonging, 
with family and friends being of utmost importance. 

The red edging of the shield signifies strength and generosity of spirit.  

 

Motto  

 

The School Motto, Fact non Verba, (Deeds not words) exhorts that ‘actions speak louder than 

words’ 

School Aims and Objectives 
 

We believe we achieve the following aims and objectives. 

1. A family School whose environment is happy, caring and vibrant in which a love of learning is 
inspired. 
o Staff ensure children feel safe, happy, supported and nurtured.  
o Children and staff feel happy in their environment and confidently take ownership of their 

learning and teaching.  
 

2. An education that is rich, broad and balanced where children are meaningfully and happily 
engaged in their learning achieve personal excellence in all areas of learning. 
o The curriculum is continually reviewed, is up to date and robust. 
o Summative and formative external and internal assessments inform teaching and learning. 
o Planning is differentiated to support the learning of all pupils. 
o Learning programmes challenge able pupils seeking entry to selective Schools. 
o Appropriate learning risk-taking supports the development of resilience in the face of 

difficulty. 
 

3. Attract and support successful, inspirational and passionate staff.  
o Planned professional development ensures staff remain abreast of current practice and 

inspired in their teaching.  
o Teachers support, encourage and share best practice with colleagues.  
o Teachers support, encourage and inspire engagement in learning and personal excellence 

from their pupils. 
o Staff are committed to continuous professional development. 
o Teachers ensure parents are kept well informed of children’s progress and engage in 

dialogue when necessary.  
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4. Pastoral care programmes promote and safeguard the health, welfare and safety of pupils and 

staff. 
o Are robust, clearly understood, and include opportunity for reconciliation.  
o Work in partnership with parents, support staff and other professionals. 
o Provide advice and guidance to pupils on issues related to their education. 
o Contribute towards good order and the wider needs of the School.  
o Promote desirable social qualities between members of the School family through the 

weekly ‘Virtues’ programme. 
o Induction Programme in place for all new staff and pupils. 

 
5. Prepare children for life after Buxlow Prep. 

o Maintain close links with senior Schools, both independent and maintained. 
o Help parents to identify and secure entry to the most appropriate senior School for their 

child, tailoring our support to the specific requirements of each child. 
o Ensure Year 6 leavers are confident, well prepared and excited about taking the next step 

into senior School; and to  
o Set our children well on the way to becoming the resilient, responsible and caring citizens 

of the future and to living fulfilling lives. 
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Buxlow Preparatory School  
 
 

Excellence 
 
  
 
 Responsibility  Respect                   

 
 

 
 

 Kindness        Honesty 
 
 

 
Determination 

 

 

Core Values 

Excellence   Achieves personal excellence regardless of ability; 

Determination Strength of mind and character - perseveres and is purposeful; 

Responsibility   Completes tasks and accepts duties and obligations; 

Kindness  Friendly, generous, and considerate- matches words with actions; 

Honesty   Fair, truthful and trusted; 

Respect  Appreciates and treats self and others with dignity; and 

 

Desirable Work Habits 

Contribution  Willingly engages in learning and asks questions when unsure 

Cooperation   Listens carefully, follows instructions. Works and plays well with others  

   Is not disruptive in class 

Effort    Settles to classwork quickly and willingly. Always tries to do best work  

Participation   Participates willingly in class discussions. Works well in teams and   

   individually 

Positivity  Has a positive approach to learning and play   

 

Buxlow Philosophy 
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We aspire to provide high quality teaching and learning; to add value through each child’s 

achievement of personal excellence academically, creatively and in the field of sporting 

endeavour. 

We aim to educate the “whole person” through giving each Buxlow child opportunities to develop 

into a thoughtful, caring independent, reliable and responsible member of the School family and 

the wider community. 

We celebrate the successes of our teachers and children in all endeavours. 

We appreciate each child’s uniqueness and aim to provide many opportunities where our children 

may participate, contribute to, and be valued for their differences.  To this end, our Pastoral Care 

system is designed to assist in building and enhancing a positive School culture. 

We believe strongly that pastoral care is the component of education which builds emotional 

intelligence to support academic learning. As pastoral care is a shared responsibility between 

parents and School, we endeavour to work in partnership to create a strong and caring community 

where every child can feel welcome, safe and supported.  

We encourage and nurture the development of virtues, the gifts of character, which enable all 

children to live and work positively together as they should as adults. Buxlow’s core values 

(virtues) are derived from the Buxlow Crest, motto and dictums.  

 

Developing Each and Every Child  

To assist each child's personal development we endeavour to: 

 provide high quality teaching and learning; 

 add value through each child's achievement of personal excellence academically, creatively 
and in the field of sporting endeavour; 

 educate the "whole person" through giving each Buxlow child opportunities to develop into a 
thoughtful, caring independent, reliable and responsible member of the School family and the 
wider community; 

 celebrate the successes of our teachers and children in all endeavours; 

 appreciate each child's uniqueness and aim to provide many opportunities where our children 
may participate, contribute to, and be valued for their differences. To this end, our Pastoral 
Care system is designed to assist in building and enhancing a positive School culture; and  

 encourage and nurture the development of virtues, the gifts of character, which enable all 
children to live and work positively together as they should as adults. 

 

 Confidently Co-educational  

Co-educational learning at Buxlow is tried, true and successful. Co-education is a natural, normal 
and healthy learning environment and, as Buxlow girls and boys work and learn together as they 
will in their adult lives, they are provided with a great advantage in their preparation for the 
future. Our programmes encourage children to learn in and through mixed gender experiences.  

Our teachers are alert to gender issues in their teaching styles and programmes and our child 
achievements in all parts of the School’s programme are testament to the success of this 
philosophy. 
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Buxlow Preparatory School Pledge 
 

When working together we do everything better!  

Children 

As a Buxlow Preparatory School pupil, it is my responsibility to: 

 Arrive at School on time every day, prepared and homework completed. 

 Listen carefully, settle quickly and finish my work. 

 Be the best I can be and ask for help when I need it. 

 Be kind and respectful to myself and others. 
 

Teachers 

Staff of Buxlow Preparatory School accept responsibility to: 

 Provide interesting and fun lessons. 

 Check all children understand what they are learning throughout each lesson 

 Help all children to reach their personal sense of excellence 

 Expect good behaviour from all – speak firmly but gently 

 Ensure the classroom  environment and atmosphere is positive, affirming and exciting. 

 

Parents 

As the parent of a Buxlow Preparatory pupil, it is my responsibility to: 

 send my child to School on time each day, prepared, well-rested, and properly dressed; 

 check my child's work and homework on a regular basis; 

 provide my child with suitable study conditions at home (desk or table, lights, books and 
supplies); 

 communicate constructively with my child's teachers when I am concerned about my child's 
work or health;  

 let the Head know if there are home issues which may affect your child’s happiness, security 
and learning. 
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The School Day 

   

  Nursery Morning  8.00 – 1.00 

 Afternoon  1.00 -   6.00 

   

  Lower School 

   

Reception  8.55 - 3.30 

Year 1  

Year 2  8.55- 3.30 

   

  Upper School Years 3 - 4  8.55 – 3.30 

Years 5 - 6  8.55 – 3.30 

After School Care, Clubs and 

Extension Studies 

Year1 - 6 3.45- 6.00 

 

Drop Off and Pick Up Procedures expected from Parents 

Arrival Time: Children may be dropped off at 8.30am. Al children must be at School well before 
the start time (8.55) so that they can settle in, speak with friends and be ready to start lessons 
straight away. 

Early Supervision: Pupils may enter the building at 8:30 am. Early supervision is provided in the 
IT/computing room 

Note: Bicycles, scooters, skateboards and roller blades are not permitted. 

Morning  Drop Off: (Parents Driving Pupils) Since areas in which to drop off children safely at the 
School are scarce, please consider dropping Upper School  children on Castleton Avenue and have 
them walk along to School.  

Parents - Parking to drop off and pick up: Please do not double park or park illegally in any other 
way, when dropping your child at School or picking up.  

Parents - Consider the neighbours!  Please do not park over neighbours’ driveways and please do 
not leave cars unattended when dropping and picking up children. Good relations with our 
neighbours are most important to us. 

Parents Pick up arrangements: Parents, please let us know if you have pick up changes.  

Staff parking:  Consider parking further along Castleton Gardens /Avenue 

Nursery children must be signed in to School and out again at the end of School 

Morning Pick-Up:  Parents or carers should hand over their child to the lead Teacher or assistant 
each morning. 

Afternoon Drop-off:  Parents or carers may wait outside in the playground for "hand over" your 
child to you.  
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Curriculum Guide 
 

Inspiring the Love of Learning 

 

When you join Buxlow, you are joining not just an early childhood facility or a primary school but a 
way of life.  Buxlow is a family School where your child will be cared for, valued and educated to 
the very best of our ability.  Our goal is to inspire the Love of Learning in an environment where 
creativity, resilience, optimism, strength of character and wellbeing are nurtured. 

Buxlow children benefit from gradual and integrated learning experiences which greatly assists 
them to achieve a smooth, seamless transition into and throughout the whole School.   Buxlow's 
value laden environment enables children to feel confident, secure, resilient and optimistic and 
empowered to achieve their potential and prepare for a fulfilling life. 

 

The Buxlow Curriculum 
 
Our Buxlow curriculum acknowledges the special character of Buxlow whilst reflecting the 
National Curriculum. To Inspire the Love of Learning we seek to: 

 provide a broad and balanced curriculum whilst focusing effectively on literacy, numeracy, 
articulacy and listening skills, skilful thinking and problem solving; 

 meet the needs of our children in a changing world by developing the key competencies of 
thinking (using language, symbols and texts), managing self, relating to others and 
participating and contributing meaningfully; 

 plan and teach in contexts that are challenging and meaningful to 
students, focusing effectively on literacy, numeracy, articulacy and listening skills, skilful 
thinking and problem solving; 

 foster independent, life-long learning, whilst allowing for pupils differing abilities and 
aspirations, providing all with the opportunity to achieve their personal best; 

 provide pupils with a wide range of learning opportunities in both academic and co-curricular 
areas of the School; 

 develop positive attitudes towards and values of personal excellence, inquiry, equity of 
opportunity, community service, ecological sustainability, integrity and respect; and 

 regularly review, evaluate and adapt our curriculum to ensure it continues to meet student 
needs and national requirements. 

 

The National Curriculum 

The National Curriculum specifies four key stages in relation to the period of compulsory schooling 
(from 5 to 16 years of age).  These are:- 

Age   5-7   years Key Stage 1 DFES Recommended teaching time 23.00  

Age   7-11 years Key Stage 2 DFES Recommended teaching time 23.30 

Buxlow Preparatory School has a weekly teaching time of around 27.00 hours    
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The National Curriculum consists of Core subjects and Foundation subjects:  The core subjects: 
English (including the Primary Literacy Strategy), Mathematics (including the Primary Numeracy 
Strategy), Science and Information Communication Technology.   

The Non-Core Subjects are Art and Design Technology, History, Geography, French, Music, PSHE, 
and Physical Education. 

These eleven subjects together with Religious Education (which we teach alongside PSHE classes) 
make up the basic curriculum provided in the school.  The curriculum of the school is arranged to 
provide experiences and activities which will take account of each child’s cultural linguistic and 
religious background and promote his/her continued growth through the acquisition of 
knowledge, concepts and skills. 

 

The Core Subjects at Buxlow  

 
English 
Our English curriculum centres on assisting each child to become confident communicators who 
are able to express themselves creatively and imaginatively. To achieve this, our teachers focus on 
the development of pupil skills and fluency in speaking, listening, reading and writing and foster an 
enjoyment of l prose, poetry, fiction or non-fiction. 

There are four main strands through which the Buxlow curriculum is delivered: 

 Key concepts: Competence, creativity and critical understanding; 

 Key processes: Speaking and listening, reading, writing, composition and technical accuracy; 

 Range and content: Speaking and listening, reading, writing; 

 Curriculum opportunities: Ensuring English skills and understandings, concepts, processes are 
interwoven through other subject's language activities and content so that pupil learning is 
meaningful and engagement in learning is enhanced 
 

Reading: Guided and group reading takes place throughout the school using specific resource 
material that is chosen according to the needs of the group or individual. 

Since reading is of vital importance in the education of your child, we suggest that you help your 
child at home by hearing him or her read as often as possible.  This is particularly helpful over the 
weekends and in the holidays. 
 
Please encourage your child by joining and using a local library. 
 
Research has shown that reading improves more quickly if parents help at home. 
Here are some hints about hearing children read: 

 Do let your child enjoy a book.  Ignore small mistakes, unless it makes the meaning unclear. 

 Do keep the story going, so enjoyment and understanding is not spoiled. 

 Do ask them to have a go at the words they don’t know. It helps sometimes to have them read 
on to the end of the sentence to gain contextual clues which may help them unlock that 
unknown word. If they get it wrong, or have no idea, tell them the word. 

  Do check what they read and try to keep in touch with what they can cope with.  It is better if 
the book is a bit too easy for them, rather than too difficult.  They can enjoy it and will want to 
read again.  
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 Do talk about what your child has read.  Your interest counts for a lot.  You can check they 
have understood what they have read.  You can chat about a book while you are doing 
something else. 

 Do listen if you can spare the time.  A little time given often is better than a longer period now 
and then.  You do not need to sit down together every time.  Just be around when help is 
needed.  If you can’t spare the time, maybe an elder brother or sister can help. 

 Do read to your child yourself.  They learn from you; especially how to put expression into the 
words.  Before bed is a good time.  It helps settle them down and you can use the story as a 
reward if they behave. 

  Do not upset their confidence with reading by embarrassing them or by complaining about 
what they cannot do.             

 Praise them instead.   
 
 

Mathematics 

Mathematics involves the study of quantity, structure, space and change. Its centrality to human 
advancement means that it is not only a core subject in its own right, but is incorporated into 
other areas of the curriculum, such as geography, music and science. It is the means of 
communicating complex ideas as well as the tool for further investigation and development. 

The syllabus is divided into the following four main areas: 

 Number problems 

 Shape and space 

 Measure and weight 

 Data handling 
Children cover the following topics - Numbers and their Properties; Fractions, Decimals and 
Percentages; Calculations using the four number operations; Problem Solving; Measures; Shape 
and Space and Handling Data. Each year group studies these topics, revisiting and building on 
current knowledge each year. Each topic is covered in greater depth as they travel up through the 
School. 

Year 3 to 6: children are placed in groups according to their ability and teaching is varied to 
include practical work, problem solving skills and mental arithmetic. Teaching in Year 6 is pupil 
driven as pupils are extended into the KS3 curriculum where necessary. As a core subject, maths is 
examined at 11+. Additional tuition is timetabled prior to examinations, to ensure that all pupils 
are well prepared. 
. 

 

Science 

The Buxlow Science programme enables children to: 

 Ask and answer scientific questions 

 Plan and carry out scientific investigations, using equipment, including computers, correctly 

 Know and understand the life processes of living things 

 Know and understand the physical processes of materials, electricity, light, sound and 
natural forces 

 Know about the nature of the solar system, including the earth 

 Evaluate evidence and present their conclusions clearly and accurately 
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Through the teaching of Science, our children have the opportunity to discuss such topics as the 
effects of smoking and the moral questions involved in this issue. Throughout our Science 
programmes are given the opportunity to reflect on the way people care for the planet and how 
Science can contribute to the way we manage the earth's resources. 
 
The Science Department uses the ISEB syllabus for science as well as the National Scheme of Work 
for Science as the basis of its curriculum planning. 
 

The Non-Core or Foundation Studies  

Art 
Buxlow's Art programmes are designed to stimulate creativity and imagination by providing visual, 
tactile and sensory experiences and a unique way of understanding and responding to the world.  
We cover exploration in both 2D and 3D media and also study social and historical art movements 
through the ages. From time to time, the curriculum is enhanced by visits to London's art galleries 
and museums as well as observational studies often conducted on outdoor sketching days. 

In each of the three terms, all classes study the use of similar media within different contexts and 
using different techniques. For example 'Drawing and Painting' using a selection of such media as 
pencil, graphite, charcoal, chalk, oil and soft pastels, pen and paint,  our children learn over the 
course of their time at Buxlow,  such techniques as sketching, still life, figure drawing, portraits, 
colour mixing and the importance of composition.  

Art & Design Technology are assessed within the school setting, but does not form part of 
examinations for selective secondary schools at 11+ years. 

Buxlow's Art and Design programmes are designed to stimulate creativity and imagination, and 
provide visual, tactile and sensory experiences and a unique way of understanding and responding 
to the world. 

 
Design Technology 
The emphasis  is on making language accessible and fun, and is achieved through the use of media, 
games, and visual stimuli. Topic areas include such things as numbers, colours, food, and animals. 

Whilst Design Technology is assessed within the school setting, it does not form part of 
examinations for selective secondary schools at 11+ years. 

 

French 
Pupils from Pre-School to Year 6 have weekly French language sessions with a specialist teacher. 
The main objective is to stimulate the curiosity and confidence of the pupils, and to develop an 
appreciation of the benefit of being able to speak another language. Pupils develop their 
knowledge, skills and understanding through the use of drama, songs, visual stimuli and lively 
interactive games. Topic areas include greetings, numbers, colours, food, transport, toys and farm 
animals. 
 As pupils gain fluency they are involved in simple literacy tasks which support the development of 
their oral work. 
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Geography  
We make the most of our proximity to the world-class centres of learning in Central London such 
as The British Library whose maps curator provides an invaluable source of information at all 
levels. 

Although examined within school from Year 3, Geography is not generally included in the 11+ 
examinations for entry into senior schools. 

 

History 
History is studied throughout the School, within class teaching in the Lower School and then 
taught by specialist teachers from Years 5 - 6. Since everyone loves a good story and history is 
packed full of fascinating stories, this is a popular subject at Buxlow. 

History is assessed within the School context but does not form part of the examinations for 
selective secondary schools at 11+ years. 

Computing 
Computing is taught across Buxlow to afford pupils the opportunity to learn a wide variety of skills 
that enable them to become autonomous independent users of ICT and to develop their 
awareness of its potential as a learning tool, in programming  and in the contexts of the home and 
work place. 

Music 
Music is an important part in the life of the School. We seize the opportunity for pupils of all 
abilities. 

Pupils explore a wide range of musical styles, as well as learning to read and write music. Creativity 
is fostered as pupils produce their own pieces using a variety of different instruments. Lower 
School pupils focus on exploring percussion instruments, group singing and movement to music. 
Performance opportunities including concerts, assemblies and performance at other important 
school occasions where pupils can benefit from the challenge of performing publicly as soloists, in 
small groups, and as members of their class.  Auditions are held for events, allowing our musicians 
the opportunity of being considered as soloists.  Parents, family members and other guests are 
always warmly invited to attend our regular events. 

 

PE and Games  
Buxlow aims to instil in all pupils a love for, and enjoyment in, P.E. In addition we endeavour to 
promote health and fitness so that they may as adults continue to live a fit lifestyle. 

Our P.E specialist takes both Lower and upper School classes for PE.  The curriculum enables pupils 
to develop a range of skills as well as positive behaviours and qualities such as being team players, 
perseverance, concern for others, initiative and independence and being aware of safe practices. 
Buxlow pupils enjoy PE and participate enthusiastically. We make good use facilities, sports 
grounds and parks all within walking distance of our School. 

Buxlow has a varied and carefully structured Games programme which enables our children are to 
develop their skills and to improve their fitness levels.  Girls and boys follow similar Games 
programmes although skills taught may be adapted to suit the sports each group is taught.  
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PSHEE and RE 
PSHE and RE  are taught by Class Teachers throughout Buxlow. In each year group the themes 
remain the same but skills, knowledge and understandings are built upon annually.  
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Aa 
 
Absences 
The Head has the responsibility of approving pre-arranged absences. Whilst we realize, in such 
cases as a family emergency, that this may not be possible, we do ask that the following 
procedures are followed. 

Absences - The School’s Obligations: If your child is to be absent, please call School before 8.20 
a.m. All unexplained absences result in a call to the child’s parents.  

Every half-day absence from school has to be recorded by the school (not by the parents), as 
either authorised or unauthorised. This is why information about the cause of any absence is 
always required.  

 Authorised absences are mornings or afternoons away from school for a good reason such as 
illness, medical/dental appointments which unavoidably fall in school time, emergencies or 
other unavoidable cause.   

 Unauthorised absences are those which the school does not consider reasonable and for which 
no “leave" has been given. This type of absence can lead to the School using sanctions and/or 
legal proceedings. This includes:  
o Parents/carers keeping children off school unnecessarily  
o truancy before or during the school day  
o absences which have never been properly explained  
o children who arrive at school after the register has officially closed  
o shopping, looking after other children or birthdays  
o day trips and holidays in term time which have not been agreed.  

 Persistent Absenteeism (PA): A pupil becomes a ‘persistent absentee’ when they miss 20% or 
more schooling across the school year for whatever reason. Absence at this level does 
considerable damage to any child’s education and we need parent’s fullest support and co-
operation to tackle this.  

Reluctance to attend: Whilst any child may be off school because they are ill, sometimes they can 
be reluctant to attend school. Any problems with regular attendance are best resolved between 
the school, the parents and the child. If a parent thinks their child is reluctant to attend school 
then we will work with that family to understand the issues.  

Monitoring of absences: We monitor all absence and the reasons given thoroughly. Any case that 
is seen to have reached the PA mark or is at risk of moving towards that mark is given priority and 
we will inform the parents/carers immediately. PA pupils are tracked and monitored carefully we 
also combine this with academic tracking where absence affects attainment.  

Action Plans:  Any PA pupils and their parents are subject to an Action Plan and the plan may 
include:  allocation of an Adviser or Education Welfare Officer. We may also use form or circle 
time, individual incentive programmes, individual targets and participation in group activities 
around raising attendance.  

Absence Procedures:  
If your child is absent the parent/carer must follow the following procedures:  

 Contact us as soon as possible on the first day of absence before 8.20am. The school  
has an answer phone available to leave a message if nobody is available to take the call . Or 
they can call into school and report to reception  
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 Follow up with a letter to the class teacher when the child returns to School 

 If your child is absent we will:  
o Telephone or text you on the first day of absence if we have not heard from you;  
o Invite you in to discuss the situation with the appropriate Director of School or 

Headteacher  if absences persist;  
 
Absences and School Work  
Missing school work: Pupils with excused absences are responsible for making up work when they 
are absent. 

Assignments: Teachers are not required to provide homework when a child is ill though we may 
choose to do so. Where a child is absent for a lengthy period of time the School may choose to 
supply some work. 

Holidays in Term time: Parents are discouraged from taking holidays within term time. Teachers 
are not required to provide homework for children on holiday since we consider that all holidays 
should take place within the official school holidays. Rather, pupils are encouraged to read, keep a 
written journal/diary and practice math facts while out of school. Pupils can complete any 
required make-up assignments when they return. 

Addressing Issues 
Parents should make an appointment via the school office when wishing conference with the 
child's teachers, or the Head. Staff will endeavour to make an appointment time suitable to all 
parties and at the earliest.  

‘Drop-in’ conferences: Please do make an appointment and not drop by a teacher’s room or 
staffroom on the off chance of having a meeting or conference. Staff are eager to accommodate 
parents but this cannot be at the expense of the planning, teaching and duties which all staff have. 

Information:  To ensure the teacher’s focus is on quality teaching rather than worrying about an 
interview we ask at the time of seeking the interview, that, you let us know why you are seeking 
this appointment so that we can be prepared for you and not waste your valuable time.  

Allergies 

 Allergy records are on file in the School Offices andin the staff rooms with each teacher. 

 The kitchens all have photos of children who have specific allergies  

 Please advise school of new allergies or changes to a child’s condition. 

Animals 

 Permission: Children should request permission to bring pets to school so that proper care 
arrangements may be made to suit class programmes, times for visit, collection of pet etc. 

 Dogs: Please do not bring dogs to school. 

Arriving at School 
Punctuality: Please ensure children are at school at least 10 minutes before the start of class 

Encouraging Responsibility: Please encourage your child to take responsibility to get ready for 
school, to hang up their school bags and coats carefully and to walk into class on their own. All 
pupils need to accept the responsibility of getting ready for class.  

Attendance 
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Parents and guardians are responsible for ensuring their children attend school regularly and 
punctually, every day. Every school day is important to the education of your child.  

Attendance Research: tells us that the best learning takes place during the interaction of the 
teacher and child during class discussions. Simply making up the missed work does not begin to 
take the place of actual class attendance.  

Lateness: Poor punctuality is not acceptable. If a child misses the start of the day they can miss 
work and do not spend time with their class teacher getting vital information and news for the 
day. Late arriving pupils also disrupt lessons, which can be embarrassing for the child and can also 
encourage absence. Good time keeping is a vital life skill which will help our children as they 
progress through their school life and out into the wider world. 

The Late Book:  Pupils must sign in at the office when arriving late to School after which they will 
be given a Late Pass to give to their class teacher. This ensures we all know the child is safely 
delivered to School.  Parents of persistent latecomers will be contacted by the deputy heads. 

How we manage lateness: The school day starts at 8.55am for the whole School. We expect our 
children to be in the US playground by 8.30 am when teachers are in class and will begin teaching 
when the children arrive.  

At 9.10am the registers will be officially closed. In accordance with the Regulations, if your child 
arrives after that time they will receive a mark that shows them to be on site, but this will not 
count as a present mark and it will mean they have an unauthorised absence for this session.  If 
your child has a persistent late record you will be asked to meet with the appropriate Director of 
School or Headteacher to resolve the problem, but you can approach us at any time if you are 
having problems getting your child to school on time.   

Early Exits: The same holds true for pupils who leave early. It is important that pupils are here for 
the entire day. The school does not permit children to leave school early to attend other outside 
tuition. 

Medical and other appointments: We urge you to schedule medical and other appointments so 
that they do not conflict with class time. If it is necessary to leave school before the regular 
dismissal time, a written note must be sent to the Head, well in advance of the appointment, 
indicating your intentions. See also ‘Medication’ below. 

Vacations: We discourage pupil vacations during the school year. However, we know for a variety 
of reasons they may occur and when this occurs please write to the Headteacher well in advance 
seeking permission and outlining the reasons. Teachers may give homework in addition to the 
usual request that the child keeps a diary of activities and also reads daily. 

Assemblies 
Parents are welcome to attend all assemblies. 

Monday morning 9.00am: Virtues and Singing Assembly 

Friday afternoon 2.30am: Class and Celebration Assembly.   

Monday assemblies: are usually led by the Head teacher, or a member of SLT.  

Class assemblies: All classes present a class assembly once a term. This assembly is prepared by 

the class teacher and the pupils and is child led. 

Assembly themes: are planned for the year and are chosen to give opportunities for thinking 
about values important to the school community, for reflecting on the deeper things of life, for 
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sharing classroom experiences, for focusing on local and national occasions and for celebrating 
special occasions.  

Attitude Assessments: See Reports and Assessments 
 

Bb 
 
Book Lists 
Please see the School’s website for Year 4-6 reading  lists which the teachers recommend our 
pupils read in each year . 
 
Bringing Items to School 
Toys and Games: Pupils should not bring toys, games, comics, trading cards, tape recorders, 
radios, sports equipment, bikes, rollerblades, skates etc. to school unless they have been asked to 
by their teachers (i.e. news, special days). The pupil will assume responsibility for any item brought 
to school.  

Illegal and dangerous materials: Under no circumstances should pupils bring anything that can be 
seen or used as a weapon to school. 

Drugs:A drug is a substance, legal or illegal that can alter the way the mind or body works 
including alcohol, tobacco products, caffeine, solvents and other volatile substances, tranquillizers 
and illegal drugs.  

Medicines: Over the counter drugs and medicines are not given out to children by members of 
staff. Clearly labelled and noted prescribed medicines are given to children in school once a 
declaration form has been completed at the school office in line with the Administration of 
Medicines in School Policy 
 

Cc 
 
Celebrating Success 
We believe it is important to recognize our pupils for their successes, hard work, good attendance, 
strong character and excellent behaviour. We encourage our pupils to work hard, do your best, be 
kind and respectful of others and their property. Successes are celebrated in both classrooms and 
in assemblies. 

Classes 
We take great care and consider many, different variables when forming classes for the coming 
year. Our teachers know the settling in process can be difficult and will be there to help your child 
adjust to different teaching styles and classroom environments.  

Moving class during the year:  Experience has shown that moving a pupil from one classroom to 
another is not always in their best interests. The same may be said for the classroom he/she is 
moving to or from. This is why we tend not to move pupils, however, we do take parent requests 
to move a pupil seriously and will give due consideration. Staff considerations will be important in 
this regard also. 

Request procedures: When a parent believes their child is unhappy or uncomfortable in her/his 
class, they should first meet with the child's teacher to discuss the situation.  More often than not, 
this meeting will resolve concerns. This is not a meeting at which moving class should be discussed 
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however, if raised the teacher is wise to advise caution and try other options first. If the parent is 
insistent then the head and appropriate Director of school must be involved 

In the unlikely event that you/the teacher of Director feel(s) that the issues or concerns have not 
been resolved and a transfer is the preferred option a written request, to the Head, for your child's 
transfer is required from you. In this request, you must specify the reason(s) you feel your child 
should be transferred. The Head will make the final decision regarding the new class and teacher.  

All formal written requests to move your child after your child has been in class for more than 
twelve weeks will be strongly discouraged.  

Classroom Visitations and Volunteers 
Contact between home and school is an important part of a child’s education.  Parents are 
welcome to visit the School during the school year to talk to the Headteacher, or their child’s 
teacher, preferably by appointment. Parents are asked to report to the Reception Office on arrival.  
This also applies if they are collecting children for doctor’s, dentist’s or optician’s appointments. 
See Exit Book below. 

We encourage parents to come to the school if worried about their child’s progress.  Teachers 
should be in contact with parents if concerned about a child’s progress at the earliest possible. 

Open Days and Open Evenings: Parents will be notified of the days and times of these.  Two 
written reports are given to parents before the Spring and Summer Term interviews and the 
contents and future targets will be discussed at these meetings. 

Assemblies: Monday morning 9.00 The Virtues and Singing Assembly.  Friday afternoon 2.30 Class 
and Celebration Assembly.  

Fun Sports Afternoon: Each year in the Summer Term the school holds the School Sports 
Afternoon.  Please encourage your children by your presence at the Sports.  We hope you will 
have an enjoyable time too. 

Concerts and Productions: From time to time concerts are held.  There are often special 
performances at which parents are welcome.   

Clothing - see Dress Code and Lost Property also 

 All articles of clothing must be clearly named.  

 Printed labels sewn into garments are best. If using other labels please check regularly for 
readability  

 
Code of Behaviour  
Learning Environment: At Buxlow, we are committed to providing the most effective learning 
environment possible to teaching and learning opportunities for all. See also Discipline and the 
Buxlow Pledge 

Behavioural Expectations: We have high expectations of and for our pupils. We believe that self-
discipline leads to sound instructional growth. Proper self-discipline is expected on the way 
to/from school, in the hallways and bathrooms, in the classroom, at lunch, and on the playground. 
Teachers will review the Code of Behaviour, the School Behaviour Plan and the Pledge with pupils. 
In addition, the Head and staff will teach ‘The Virtues Project’ which is a traditional values 
programme via the School assemblies. 

Pastoral Care: We are a Speaking Out School. However, appropriate measures will be taken 
should there be instances of aggression and/or violence to eliminate such behaviour.  The School 
staff and students accept the need to develop skills of negotiation and conflict resolution, to use 



 

Buxlow Preparatory School/Parent Handbook/2015-2018 Page 20 of Twenty Six 

these in the classroom and playground.  Parents and caregivers are invited to learn these and 
practise them with their children at home. 

Bullying: We do not tolerate bullying. In order to achieve this we have an established and clear 
discipline plan including ‘speaking out’. In addition, we focus on making a positive difference at 
school and not giving ‘putdowns’. 

‘Speaking Out’: Buxlow children are taught to ‘speak out’ to a teacher when they feel aggrieved. 
They are taught to do this having used ‘Stop that I don’t like it’ message. It is important that the 
children learn to speak out before they go home. In this way they will be able to tell you that the 
problem is solved or is being solved.  

The speaking out message is taught through weekly assemblies, PSHEE, at class meetings and 
whenever else necessary.   

 In addition, teachers are expected to be through in their researching of each and every instance 
to ensure that an issue is as described and is speedily rectified. Reconciliation is used wherever 
possible. 

Buxlow Pledge: The Buxlow Pledge can be found at the beginning of this document and will be 
sent home to all families at the beginning of each year. Children will sign their pledges and place 
these in their PSHEE exercise books. 

Communication 

Newsletters: Regular newsletters are placed on the School website and on the Schools website 
every Friday. Newsletters cover a range of topics from informing parents of the day-to-day 
happenings in school and inviting them to support school functions, to celebrating successes and 
informing families of the latest Virtue of the Week.  

Any letters that are sent home via the children should have the child’s name at the top. Extra 
copies of correspondence can be accessed at the School offices. 

Complaints Procedure  

As required under the Education Reform Act 2002 ILG has a procedure whereby complaints can  
be dealt with.  Should parents find it necessary to consider making a complaint they should bring 
the matter to the attention of the Headteacher.  If parents find that they must embark upon the 
complaints procedure then the Headteacher, on request, will provide them with the relevant 
details. Please see the Complaints Policy on our website. 
 

Dd 
 
Discipline 
Discipline within the school is the responsibility of all.  We ask parents to be supportive of an 
approach which places the emphasis on self-discipline and recognition of the need to show care, 
courtesy, and consideration towards others. We encourage children to appreciate their role in 
ensuring the well-being of all members of both the school and the wider community.  We ask all 
families to sign and support our agreed “Buxlow Pledge” which forms part of our Healthy Schools 
good citizen approach. 

Very occasionally there is a child who finds it difficult to conform to acceptable standards of 
behaviour.  If, after two attempts by the School to rectify the situation, there has not been a 
measure of success, the child’s parents will be informed and asked to discuss the situation with 
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the Headteacher.  This could mean that the child will not be allowed to participate in school 
educational visits or be chosen for school teams.  Very serious cases may result in the exclusion of 
the pupil. 

We aim to work closely with parents in achieving acceptable standards of behaviour from all our 
children and we rely on your co-operation in ensuring that all children are able to: 

 Obey our school rules and be polite at all times 

 Treat people how you would like to be treated 

 Share and respect school equipment 

 Take a pride in all that they do 

 Listen and follow instructions 
 

All our rules come within the above categories. 

We trust that by working in partnership with parents we are able to assist all our children to 
achieve high standards of self-discipline and enable them to feel valued members of the school. 

 
Dress Code 
Our School Uniform is important to us. It is one way in which we identify ourselves as a school 
family and it promotes a strong, cohesive school identity which supports high standards and 
expectations in all areas of school life. Uniform promotes harmony between different groups 
represented in the school, and it enhances security, assisting the school to identify individual 
pupils in order to maintain good order and spot intruders more easily.  

Appropriate Dress: All staff and pupils are expected to dress appropriately and maintain a 
reasonable appearance.  

The School uniform is as stated in the school clothing list.   

 No departures from the uniform will be entertained. 

 Details of both summer and winter uniforms are itemised in the school uniform policy, as also 
are the times of the year when they are to be worn. 

 Pupils are expected to keep their uniform tidy and clean; 

 Parents should ensure all articles of clothing are clearly named 
 
Dress Code/Uniform Standards: All children are expected to wear the correct uniform and are 
encouraged to maintain an acceptable standard of clean and tidy dress in school. 

 Pupils are required wear their full uniforms to and from School including jackets and ties 
except on sports and PE days for Upper School when the Sports Uniform may be worn. This 
must be clean and tidy including shoes 

 All items should be clean, tidy and named.  Articles will be kept in loss property for a term then 
disposed of if unclaimed, 

 No jewellery or other adornments (except watches and specific items relating to a child’s 
religion) are permitted.  

 In the case of religious items, parents should request permission, in writing, from the Head for 
their child to wear such items. Please note the duration for which the item should be worn.    

 Appropriate ‘legionnaire’ style sunhats should be worn outside during sunny weather 

 Long hair on both girls and boys, should be tied back neatly, with red, brown or black bands or 
‘scrunchies’.  

 Details of both Summer and Winter Uniforms are itemised in the school uniform policy, as also 
are the times of the year when they are to be worn. 
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Hairstyles: Buxlow Preparatory School expects pupils’ hair to be clean, neat and tidy and for tied back 
hair if collar length or longer. Note: Whilst platted hair is acceptable, dyed and unusual hair styles (e.g. 
spikes and coloured beading) are not permitted. 

Jewellery: Buxlow Preparatory School pupils are expected to wear one plain gold ear stud per ear-lobe 
and plain watches.  No other jewellery or other adornments except specific items relating to a child’s 
religion are permitted. In the case of religious items, are asked to request permission, in writing, from 
the Head for their child to wear such items. In this way all staff will be made aware that the item is 
permitted. Please note the duration for which the item should be worn when writing to the Head. 

Uniform Standards: Pupils are required wear their complete daily uniforms (including blazer) to 
and from School every day except on sports days when the complete sports uniform is required. 
Please see the uniform checklist. All items must be clean, tidy and named.   

 

Ee 
 
Emergency Contacts 
The School will always endeavour to contact parents when there is an emergency at school. 
However, there are times when contact cannot be made therefore the School requests all parents  

1. to provide the office with the appropriate form given to them at enrolment  giving permission 
to contact them via email or text giving current mobile phone numbers and email addresses; 

2. the name and telephone number of several persons who can be contacted in cases of 
emergencies when parents are  not contactable; and 

3. advise the school office for any updates to emergency numbers email addresses and home 
addresses or emergency contact persons occur.  These are immediately uploaded on to the 
School’s management data base. 

Emergency Notifications: Emails and texts will be used wherever possible and information will 
also be displayed on the home page of the School website which is readily observable as the 
normally blue page will be red. 

Illness and Injury: Children may become ill or get injured at school. Whenever this happens, the 
school will contact the parent.  

Head injuries: As a matter of course, the school endeavours to ring parents to discuss next steps 
when a child receives a bump to the head.   

Exit Books 
Pupils must be signed out in the office and will not be released to anyone other than those listed 
on the emergency database without written authorization.  

Extension Classes– see Setting also 
Buxlow offers extension classes in English, Maths, Verbal and Non-verbal reasoning after school (in 
addition to usual school lessons) for Year 5 in the Spring and Summer Terms and Year 6 in the 
Winter Term each year. A communication course geared to preparing Year 6 pupils for selective 
school interviews takes place in the winter Term also. 
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Hh 
 
Health and Safety 
The children’s health and safety whilst at school is of prime importance.  The staff are aware of the 
Children’s Act and implement its recommendations, guidelines and codes of conduct.    

Confidential Information: We protect all confidential information concerning pupils obtained in 
the course of professional practice and make disclosures only with consent, where required by the 
order of a court, or where the school can justify disclosure in the wider public interest. 

Supervision is undertaken by staff before, during and after school  

Ensuring Health and Safety – a School Community Affair: To help ensure the safety and security 
of our pupils, these procedures will be followed: 

 Parents and visitors must report to the School Receptions upon entering the school where they 
will be signed in and issued a visitor's pass. 

 Please maintain your child's emergency information, on file in the office, up-to-date with valid 
emails, phone numbers, emergency contact persons, and persons designated to pick up your 
child from school. 

 Please do not offer another child a lift to or from School without the permission of the child’s 
parent. Such well-meaning offers can cause upset. 

 Train your children not to accept rides, be alert to strangers, unusual happenings or "cruising 
vehicles" in your neighbourhood. Please report unusual happenings, or potentially serious 
problems, to the appropriate authorities and to the school. 

 Parents should notify School immediately of any potentially serious or unusual situations 
involving friends or relatives who may try to contact your child at school. Our only interest in 
knowing this very private type of information is for the protection of our pupils and staff. 

 Do not allow older children to "drop-in" for an unannounced visit. We do not issue visitor 
privileges to older pupils during regular school hours or even after school unless proper 
arrangements are made through the School office. 

 Pupils must be signed out in the office and will not be released to anyone other than those 
listed on the emergency data without written authorization.  

 Buxlow has an Emergency Plan to deal with specific safety issues. 
 

Homework 
The purpose of homework is to provide ‘keeping skilful’ practice of classroom learning. Homework 
may consist of activities or ‘projects’, which enrich, enhance, and extend a school experience, 
provide real-life application of skills and understandings, and/or develop an appreciation of a 
community resource.  

Children benefit greatly from the mutual support of parents and teachers in encouraging them to 
learn both at home and at school. Homework is an important way of establishing a successful 
dialogue between parents and teachers.  

One of the aims of our school is for our children to develop as independent learners. Homework is 
one of the ways in which children can acquire the skill of independent learning. However, 
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particularly in the early years, it is important to have the right balance between homework and 
other home based activities. 

We set a variety of homework activities depending on age. In the Foundation stage and at Key 
stage 1, we encourage the children to read by allowing them to choose books from our library to 
take home to read. We also use the Oxford reading scheme and provide books from the scheme 
appropriate for the individual child. We also ask Key stage 1 children to learn spellings, 
mathematical tables and do simple topic based work, possibly involving internet searches, visits to 
their local library or using books from school. 

At Key stage 2 we continue to give children similar homework activities, but we expect them to do 
more tasks independently. We concentrate on consolidating and reinforcing learning done at 
school through practice at home. We also set homework as a means of helping the children to 
revise for examinations as well as ensure that prior learning has been understood.Homework at 
this stage can also be an integral part of the instructional program. Children should acknowledge 
parent or other assistance but complete their work themselves 
 
As a guide the following homework times are given: 
 Reception   10 minutes (reading with and alongside an adult) 
 Year 1   15 minutes  (reading with and alongside an adult) 
 Year 2   20 minutes 
 Year 3   30 minutes 
 Year 4   40 minutes 
 Year 5   50 minutes 
 Year 6   60 minutes 

Homework Reminders 

Lower School 
Y1- Twice a week (Maths+ Number Bonds/ English+ Spelling) and reading daily 
Y2- Three times a week (Maths+ Tables, English+ Spelling + Topic work) and reading   
 daily.                               

Upper School(No more than two subjects only per night) 
Y3- 15 minutes one subject plus reading or Mathletics (daily) except for Wednesday   
Y4- 20 minutes per subject plus reading or Mathletics (daily) except for Wednesday x2 (daily) 
Y5- 25 minutes per subject x2 (daily) plus reading or Mathletics 
Y6- 30 minutes per subject x 2 (daily) plus reading or Mathletics 

Should your child not have completed homework in the allotted time please write a note to the 

teacher, in the homework diary, so that we know your child has made a solid effort to compete 

the task within the allotted guide time.   

Year 6 parents please note that, whilst there will be some homework in all subjects for each week, 

greater emphasis will be placed upon English and Mathematics during this Autumn Term and 

leading up to the secondary school entrance examination. 

In addition to set homework we ask that all pupils should read or be read to at least 15-20 minutes 
a night depending on grade level requirements and use the Mathletics programme to develop 
fluency and skilfulness in the recall of basic facts. 
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Ii 
 
Illness 
For the safety and well-being of all our children and staff, we ask parents not to bring children into 
pre-school if they are showing any symptoms of being unwell.  

It is most important that they do not return until they are fully recovered. Please note that 
children must be clear of any diarrhoea or vomiting for at least 48 hours before they return.   

Inclement Weather 
Please ensure that your children are aware of your action plans should School close early due to 
heavy snowfall. Parents should be particularly clear in their instructions regarding what they will 
do if School closes early.  
 

 

Ll 
 
Lost and Found 
All items brought to School must be clearly named. Considerable time is wasted during the day 
searching for pupil belongings. This can be easily remedied. 

All articles of clothing including socks, shoes and boots, lunch boxes, drink bottles, bags pencil 
cases and pencils etc must be clearly named in several places.  

There is very little room to hold articles of Lost Property however we do hold articles of unnamed 
clothing are held in the Upper and Lower Schools where they can be claimed by pupils or parents.  

Unclaimed articles: Articles not claimed after a reasonable length of time will either be donated to 
the Buxlow Friends for resale or will be disposed of. 

 

 

Mm 
 
Medication at School 
Buxlow School will assist parent(s)/guardian(s) by giving needed medication to pupils so that the 
pupil may maintain school attendance. However: 
1. It is the parent(s)/guardian(s) responsibility to provide the following for prescription or non-

prescription medication. 
2. The parent(s)/guardian(s) needs to sign the ‘Release and Indemnification Agreement’ 

requesting Buxlow School to dispense medication. 
3. A written statement (pharmacy labels will be acceptable) from the parent(s)/guardian(s) 

designating: 

 the title of the prescription or non-prescription medication;  

 the required dosage;   

 the time intervals; and 

 the duration of administration 
4. Medication must be in its original container. 
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5. If medication requires refrigeration parents should inform the school office. The school will not 
be responsible for lost or spilled medications. 

6. Parents need to bring the medication to the office themselves. Pupils are not permitted to 
bring medication to school. 

7. Pupils are not allowed to keep any medication in their possession while at school. However, 
pupils may keep in their possession certain medication such as prescription inhalers, bee sting 
medication, etc. Parents must make this request of the school in writing. 

 
 

Pp 
 
 
Parents Association  
Buxlow Friends is a group of parents who promote partnership between home and school by 
encouraging parents, teachers and friends of the local community to join together to support the 
children, we hope not only to raise money for the benefit of the pupils but also to provide parents 
and staff with the opportunity to develop stronger links through a variety of social events. 

Parent Helpers 
There are many ways in which you can help. From time to time, parents may be asked to assist, at 
sports or other School events.  

Confidentiality: As a parent helper, please remember that what happens in class must remain in 
class. It is very disturbing to other parents to learn, for example, that their child has misbehaved or 
that the parent didn’t agree with the lesson taught. Also, please do not have a conference with the 
teacher during the class time.  

Parental Involvement 
We really can’t stress enough how much we value all the practical ways in which you support us at 
school.  There are so many ways in which you can help: 

 by going on educational visits. 

 by coming to Year group assemblies 

 The staff will welcome help of any practical nature at any time that you can offer. 

Parent/Teacher Conferences 
Parent Teacher Conferences take place twice a year and are held in the US hall or in classrooms in 
the Lower School.  

 Of necessity these are brief meetings of 15 minutes duration, sufficient to discover whether 
there are further issues which need a more in depth discussion. In the interest of all, parents 
should ensure they move on to the next interview when the bell rings 

 If there is need for further discussion please make an apt with the teacher to meet at a later 
date for amore in depth conversation 

Parent/Teacher Interviews 
During the year, parents may have questions or concerns. If this is a classroom issue, it is 
important that parents contact the teacher at the earliest for an appointment. 
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Information please: Parents should make appointments with their child's teacher. "Drop-in" 
conferences are distracting and not always possible. As always do let us know why you are seeking 
an appointment so that we can be prepared for you and not waste your valuable time. 

Major Issues: The class teacher will be invited to attend meetings requested by parents with the 
Head, to discuss your child's progress, classroom atmosphere, teacher, and/or any other issue. 

Rr 
 
Reports 
Academic Reports: Academic Reports are sent home twice yearly, at the end of the Summer and 
Winter Terms. Attitude Assessments are sent home termly 

Attitude Assessments: Attitude Assessments are designed to give parents a clear assessment of 
the development of specific attitudes to learning which we consider to be important for the child's 
all round growth. 

In compiling these assessments teachers often see a correlation between poor attitudes and a 
pupil’s failure to achieve their potential. Assessments are sent home termly. 

Interims Reports: These are brief reports sent home to parents when a child is failing to make the 
progress of which they are believed to be capable. 

 

Ss 
 

School Lunches 

 It is particularly important that pupils eat a wholesome lunch.  

 Please avoid sweets, chocolate biscuits and crisps 

Lunch issues: Should issues arise around School lunches please contact the School Business 
Manager or Head to discuss at the earliest opportunity. 

School Photographs 

 Individual and any winter sports teams are taken at the beginning of the year 

 Class and summer sports photos at the end of the year 

Sets 

 Buxlow sets Maths classes from Year 3 upwards.  

 In addition, from time to time  in order to support and consolidate quality learning, Maths and 
English classes may be timetabled into groups of three one day a week to assist teachers to 
give even greater attention to each pupil.  

 From time to time the School may employ setting and extension groups. These will be 
organised in accordance with pre-assessments and mastery assessments and therefore the 
groups and individuals are subject to change in accordance with the assessments. 

 
Stationery 

 Children are given a stationery pack at the beginning of each year. 

 Parents should provide their children with named pencil cases, felt tips and coloured pencils. 



 

Buxlow Preparatory School/Parent Handbook/2015-2018 Page 28 of Twenty Six 

Tt 
 
Textbooks and Library Books 
Pupils and parents are responsible for all books issued to them by their teachers or borrowed from 
the library. Parents will be asked to make restitution for all damaged or lost books. 

Trips and Visits 

All trips planned by the school are for specific educational purposes. Parents of children going on a 
field trip must assume the responsibility for any necessary fee, for parent's written permission, 
and for safe, courteous behaviour on the trip.  

Parent helpers/chaperones must not bring brothers or sisters along, since they are not covered by 
insurance. 

Transition  

Transition to School: Parents of children entering for the first time to all parts of the school, 
whether as a nursery entrant or from other schools, are offered a pre-entry session in the month 
before the child is due to start. If necessary, more than one pre-entry visit can be arranged. This 
usually lasts for morning but for older children it can be a full day. Parents of Nursery children 
should stay with their child during the pre-entry session unless otherwise advised . 

Reception to Year 1: Children moving into Year 1 from Reception Class have experienced being 
part of the Lower School and have gotten to know the teachers attendance through attendance at 
a number of appropriate assemblies and other activities. The transition programme includes a 
number of visits to the Reception Class and parents are invited to attend an introductory meeting 
with the Reception Class teachers during the Summer Term. 

Transition from Year  to Year: Children in the School will have their next year teacher visit  the m 
in class to speak with them, during the Summer Term. The transition programme includes a 
number of visits to the Reception Class and parents are invited to attend an introductory meeting 
with the Reception Class teachers during the Summer Term. 

Visitors to School 
Visitors Pass: Buxlow requires all School visitors including parents to sign in at Reception. 
Parents/Visitors/Volunteers will be issued with a visitor's pass for the duration of that visit. This is 
in line with Safeguarding procedures all schools are expected to follow.  

 

 

 

 

 

 

 

 

 

 


