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Statement 

Risk Assessments are necessary to meet the requirements of the Management of Health and 

Safety at Work Regulations 1999. Under the Regulations we are required to make a suitable and 

sufficient assessment of the risks to the health and safety of all pupils, staff, ILG Directors, 

contractors and visitors to the school who could be affected by our activities. Risk assessments of 

all areas of the school are carried out as are assessments of ‘off site’ activities, i.e. educational and 

sporting trips and visits. 

Overall responsibility for Health and Safety at Work (HSW) is vested in the Directors of the School, 

as the principle employers under the Health and Safety at Work etc. Act 1974. 

The Head is the principle person responsible for Health and Safety at Work at Buxlow. 

 

What is a Risk Assessment? 

• A risk assessment is a careful, formal examination of the harm or hazard to people that could 

result from a particular activity or situation. 

• A hazard is something with the potential to cause harm. A risk is the probability that someone 

could be harmed by the hazard and an indication of how serious the harm could be. 

• A risk assessment is the resulting assessment of the severity of the outcome and the risk 

control measures are the procedures that are put in place in order to minimize the 

consequences of the risk. 

 

The Risk Assessment 

Buxlow makes use of model or generic risk assessments, for educational activities and visits.  

It is important that assessments are written and written in such a way that they are clear and easy to 

understand and follow five basic steps: 

 

What Areas Require Risk Assessments? 

There are numerous activities carried out in Buxlow, each of which require a separate risk assessment. The 

most important of these cover: 

• Fire safety, procedures and risk assessments 

• Educational visits and trips. 
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Pastoral 

The focus of our pastoral policy is to ensure that every pupil leaves as a confident, articulate young adult 

capable of keeping him/herself safe on the streets, in the home and in all situations. Our PSHEE 

programmes and Assemblies are directed towards promoting an increasing understanding as the pupil 

develops, of the risks that exist in both the real and the electronic worlds, and on sensible precautions that 

should be taken.  

 

Medical and First Aid 

The Medical Room has risk assessments for first aid and other treatments and procedures. The accident log 

for children is a collection of hardcopy accident reports, which are filed in the First Aid Log in the Head’s 

Office. Before filing a summary of significant events are communicated to parents. Class teachers and Play 

Supervisors are responsible for ensuring that accident reports are passed to the School Secretary. The 

accidents at work log for adults is kept in the Head’s Office.  

The Head is responsible for reporting any notifiable accident that occurs on school premises to a pupil, 

member of staff, parent, visitor or contractor to the HSE in accordance with the Reporting of Injuries 

Diseases and Dangerous Occurrence Regulations (RIDDOR). 

 

Child Protection 

Our Child Protection policies and training for all staff form the core of our child protection risk 

management. Safer recruitment policies and procedures ensure that the School is not exposed to the risk 

of employing staff who are barred from working with children, and who are not allowed to work in the UK. 

By extending this regime to Governance, volunteers and by ensuring that everyone in the Buxlow 

community receives regular child protection training, this risk is identified and managed to acceptable level. 

 

Support Areas 

• Cleaning: risk assessments and training are required for every item of cleaning equipment, as well as 

for manual handling, slips and trips and the control of substances hazardous to health (COSHH). 

Induction and refresher training covers risk assessments, protective equipment and safety notices and 

is conducted by the school cleaning contractor:  Speedy Cleaning. 

• Caretaking and Security: risk assessments cover classrooms and walkways throughout the entire school. 

• Particular emphasis in training is given to minimising the risk of both fire and to security by adhering to 

good practice. Risk assessments also cover manual handling (moving and handling), working at heights, 

and asbestos. Induction and refresher training covers risk assessments, protective equipment and 

safety notices. 

• Maintenance: risk assessments and training is required for every tool and item of equipment, as well as 

for moving and  handling, slips and trips, working at height, lone working, asbestos, control of 

contractors on site, electricity, gas, water, and the control of substances hazardous to health (COSHH). 

• Office staff and teaching staff: risk assessments are required for the display screen equipment  
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Identifying hazards 

• Decide who might be harmed and how 

• Evaluate the risks and decide on precautions 

• Record the findings and implement them 

• Regularly, at least annually, review the assessment and update if necessary. 

• In addition to regular termly Hazard Risk Assessment, staff are expected to report any areas notes in 

between regular reporting times. 

 

Methods of Assessment 

The methods adopted follow the basic guidelines set out in The Health and Safety Executive (HSE) 

Approved Code of Practice. The Risk Assessments are carried out by competent persons who have 

sufficient knowledge, training and experience to carry out the task. The content of any risk 

assessment is brought to the attention of all those who may be affected. A record of the 

assessments will be kept on file. 

 

Sources of Information 

The information used for Risk Assessments is obtained either from direct observation of the 

activities being undertaken or through interviews with the staff directly involved or those that 

work nearby.  

 

Communication of information 

The Head receives all risk assessments. Areas requiring urgent attention are addressed to ILG 
The staff body and SLT is the main forum within the school for discussing and reviewing risk 
assessments.  
 
Responsibilities of Staff 

All staff receive information on the school’s arrangements for risk assessments and specialist 

training is given where required.  Staff are responsible for their own safety and that of pupils, 

contractors and visitors and are further responsible for cooperating with the Head and other 

members of the SLT in order to enable ILG to comply with health and safety requirements. 

Staff are responsible for reporting defects, accidents or incidents liable to affect health and safety. 

 

Access by Pupils 

Risk assessments of all areas of the School reinforce the policy of ensuring that our pupils do not 

have unsupervised access to potentially unsafe areas.  At present pupils may not see the 

computers unless supervised by a staff member 

 

This policy was reviewed and updated in September 2017. 

The next review will take place in September 2018 or in light of regulatory changes. 

Ralf Furse, Head 

 


